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SPEN VALLEY SPORTS COLLEGE
Internal Verification Procedure

General:

· A Lead IV is identified for each PSA and accredited by Edexcel for the role.
· Lead IV ensures any further IVs are suitably trained for their role and updated as necessary throughout the course.

· At the start of the course, the Lead IV is to create an IV schedule along with student details, to ensure that each assessor, each assignment and each student is IVd throughout the life of the course.

· All IV documentation is to be kept for 3 years after certification.

IV of Assignment Briefs:

· All assignment briefs must be IVd prior to being handed out to the students.  This must be done in sufficient time for any changes to be made as required.

· The form ‘IV of Assignments Briefs’ to be completed and signed by relevant bodies.

· All paperwork to be kept within the appropriate Programme File.

IV of Assessment Decisions:
· Anyone responsible for IV will have access to the IV schedule and student details.
· The IV of assessment decisions will take place as specified by the IV schedule drawn up by the Lead IV.

· The IV must take place after the assessor has completed their marking but prior to the student receiving their work back.

· Upon IV, the form ‘IV of Assessment Decisions’ will be completed.

· If the decisions made are challenged by the IV, discussion between the IV and the assessor will take place to resolve the issue.

· If the assessors decision is incorrect, the assessor will provide new feedback to the student in order to achieve the grading criteria.

· If there are consistent anomalies with the assessment decisions, the IV is to inform the Lead IV.

· The Lead IV is responsible for providing suitable in-house training to enhance future assessment practice and conform to national standards.

· Upon satisfactory completion of the IV process, all documentation is to be signed by the relevant bodies and kept within the appropriate Programme File.

This procedure will be reviewed every September by the BTEC Quality Nominee.
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