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SPEN VALLEY SPORTS COLLEGE
Assessment Procedure
· Prior to assessment, all assignments are IVd to ensure they are fit for purpose.
· During the assessment time, students to work to the rules as laid out by the assessor, depending on the nature of the task.

· Students are to be reminded of the rules of assessment malpractice.

· After the hand in date, work is marked using the published assessment and grading criteria.

· Written and / or verbal feedback is provided to students, to ensure they know what criteria they have achieved and what they need to do to improve.

· Assessment decisions are recorded on the programme spreadsheet using the RAG system.

· Students are given the opportunity to improve their work and achieve further grading criteria
· Students must sign a declaration to ensure that all of the work submitted is their own, in accordance with the malpractice policy.

· Once work has been assessed and the student has completed any alterations, work is to be stored in a locked place.
As there is no specific dates when assessment has to take place, the following table is given as a guide to the time-scales expected;

	Role


	Action
	Time-scale

	Assessor
	Assess the work within a three-week window of candidates completing the assessment
	3 weeks after the assessment

	IV
	Agreed candidates to be IV’d and feedback of IV decisions given to the assessor
	Within 2 weeks

	Assessor
	Re-assess work if required and resubmission to 

the IV
	Within 2 weeks

	IV
	Check that actions decided have been completed and that the re-assessment meets the criteria
	Within 2 weeks

	Assessor
	Update learner records of assessment decisions 
	On completion of IV process

	Programme Leader
	Documentation of IV process, learner grades and work stored securely
	On completion of IV process


* These time-scales are minimum requirements to allow for the timing of holidays/illnesses etc.  In practice, these times should be as soon as possible and less than stated above.

This procedure will be reviewed every September by the BTEC Quality Nominee.
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