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SPEN VALLEY SPORTS COLLEGE
Appeals Procedure
· Student and Assessor to discuss the grounds of appeal, giving the assessor the opportunity to explain how and why the decision has been made.
· If this does not satisfactorily conclude the appeal, then a formal appeal should be made to the Examinations Officer by the parent / guardian, outlining the grounds of appeal.

· Examinations Officer will pass a copy of the appeal to the Quality Nominee and the Programme Lead IV for consideration.  

· Written feedback should be given to the parent / guardian within 12 working days.

· If still not resolved, the Quality Nominee along with a Senior Leader will consider all evidence and report to all parties involved within 12 working days. In this case, this decision is final.
This procedure will be reviewed every September by the BTEC Quality Nominee.
Updated September 2011

