
Whole School Marking Policy
The purposes of marking
· To monitor the progress of students 

· To determine the level of knowledge and understanding of students

· To assess particular skills

· To award a grade, mark or comment corresponding to the standard of work
· To inform students of what they need to do in order to improve
· To reward success and encourage improvement
How we mark
In order to help students make good progress, marking must be timely, meaningful and include:
· annotation of key misconceptions, mistakes, methodology and accuracy

· checking and correction of spelling of subject specific language and high frequency words (no more than five errors for any piece of work)

· checking and correction of punctuation, in particular the use of capital letters, full stops and question marks (the symbols in the table below must be used)
· guidance for the student on how to improve further
· the use of praise and reward in line with the Behaviour Policy
· acknowledgement and commentary upon the presentation of work and effort. Curriculum areas must decide what is the most appropriate way of doing this

· a grade, mark or comment. Curriculum areas must decide what is most appropriate and an explanation of the criteria used should be readily accessible to students
	Symbol
	Meaning
	Symbol
	Meaning

	Sp
	Spelling mistake
	P
	Punctuation

	Gr
	Grammar (your sentence does not make sense)
	//
	Start a new paragraph


Frequency of marking

Classwork
Classwork must be marked regularly. In order to sit coherently alongside subject based assessments, classwork should be marked up to date by the middle of each half term using the deadlines below:
30th September 2011
25th November 2011
27th January 2012
23rd March 2012
15th May 2012
6th July 2012
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Subject based assessments

Student progress is reported on three times during the academic year and subject based assessments must inform these reports. Subject based assessments should be completed and marked by the required date to inform the reporting schedule outlined in Appendix A.
Written feedback on subject based assessments must include:
· at least one strength (in line with National Curriculum or GCSE grade descriptors)

· two areas for improvement

· an attainment level or grade

· an acknowledgement of effort
Where it is not appropriate to write directly onto a piece of work, a feedback pro-forma should be used.

Homework and Extended Learning Tasks (ELTs)
Wherever possible, homework and ELTs should be marked in the same way as classwork and use subject specific criteria where appropriate. 
Homework must be marked and returned within one week of being submitted, ELTs should be marked and returned within two weeks of being submitted.
The schedule for the completion of ELTs set out in Appendix B is designed to inform the three reports published during the academic year.
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Appendix A
	Year
	Assessment 1 – October 

(reports deadline: 29th Nov)
	Assessment 2 – 

January/Feb

(reports deadline: 7th Feb)
	Assessment 3 – 

May

(reports deadline: 29th May)

	7
	
	
	


	Year
	Assessment 1 – October 

(reports deadline: 29th Nov)
	Assessment 2 – 

January/Feb

(reports deadline: 28th Feb)
	Assessment 3 – 

May

(report deadline:

179h June)



	8
	
	
	


	Year
	Assessment 1 – 

Nov

(reports deadline: 6th  Dec)
	Assessment 2 – 

February

(reports deadline: 13th March)
	Assessment 3 – 

May

(reports deadline: 

12th  June)

	9
	
	
	


	Year
	Assessment 1 – October / Nov

(reports deadline: 13th Dec)
	Assessment 2 – 

January

 (reports deadline: 6th March)
	Assessment 3 – 

June

(reports deadline: 26th June )

	10
	
	
	


	Year
	Assessment 1 – 

Nov

(reports deadline:

22nd Nov)
	Assessment 2 – 

January

(reports deadline: 24th Jan)
	

	11
	
	
	


*Curriculum areas will include specific detail in the template above
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Appendix B

	Year 7 


	Year 8


	Checkpoint
	Deadline

	Set 5th September
Maths

Art

IH

Transition

	Set 5th September
Science 

History


	26th September
	17th October

	Set 31st October

Science 

Food (pop 1)

RM (pop 2)

	Set 31st October

Maths

RS

Art


	21st November
	12th December

	Set 2nd January 
Music 

ICT

IH


	Set 2nd January 

Science

Food (pop 1) 
RM (pop 2)

	23rd January
	6th February

	Set 20th February

Science 

Food (pop 2)

RM (pop 1)

	Set 20th February

ICT

Geography

MFL


	12th March
	26th March

	Set 16th April

ICT

IH

Art


	Set 16th April

Music

Drama

Food (pop 2) 
RM (pop 1)

	7th May
	28th May

	Set 11th June

Science

Drama

MFL


	Set 11th June

ICT 

Science Summer transition to KS4

Art


	2nd July
	9th July
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