Electronic Devices and Notebooks
In recognition of the increased importance of technologies in current working practices we encourage our students to use all devices responsibly.
Devices can only be used in lessons when directed by the teacher.  Such instances may be:
· To record key dates/deadlines 

· To record homework
· As a stop watch

· To take a photograph of work required as evidence
At any other time mobile phones/devices must be on ‘silent’.  The only time phones can be used for texting, games and listening to music (with headphones only) are:
· Before school

· Break

· Lunchtimes

· End of the day

Devices must be turned off as soon as directed by a member of staff.

Devices cannot be used:
· To make or take phone calls (including to parents)
· To listen to music in lessons (earphones must be removed at all times)
· To take photographs or video other students*

· To access the internet*

· Between lessons, for example in transit from one lesson to another
* These are both serious offences and will be treated as such.

Misuse of Devices
If a phone rings or a student uses it without staff authorisation the phone will be confiscated.
Where a student is found using an electronic device at times other than when authorised (break time or lunchtime), the device will be confiscated.  On the first occasion in any term it will be kept until the end of the day. On the second occasion it will be kept until the end of the week. On the third occasion the device will be kept for seven days and parents will be contacted.  On the fourth occasion the device will be kept and parents will be invited to a meeting to discuss the way forward.  On the fifth occasion the device will be kept until the end of the term.  On each occasion that a device is confiscated it will be recorded on SIMS.

If a phone is lost the school will not accept responsibility for the phone or investigate the incident.
Notebooks

Students who do not wish to use their mobile phone in school will be provided with a notebook. This notebook is to be used to record work, deadlines and communicate with home. 
Replacement notebooks cost £1.00
