Appendix 2

Guidance Policy

Rationale
Guidance is the process of assisting young people to make choices and transitions relating to their personal, educational and vocational development.  It is an integral part of the education of the whole person, enabling growth and development, the acquisition of knowledge and the development of appropriate skills which are relevant to the future.  This developmental process is central to the curriculum of all students.  

Purpose
The School’s Guidance Policy is designed to promote:-

Self assessment

To help young people to assess their own strengths, areas for 

and development

development, interests, skills, aspirations and values and to motivate them to achieve their potential.

Opportunity awareness

To make young people aware of the opportunities and alternatives available in education, training, work and leisure.

Personal and social

To encourage young people to value themselves and 
responsibility 

appreciate their relationships with other people, the community and the environment.

Knowledge of the

To promote an understanding of the world of work and of 

world of work 

employment trends.
Decision making skills

To develop in young people skills in making realistic, considered and informed decisions.

Transition skills

To develop the communication skills and flexible attitudes required in new roles and situations.

Equal opportunities

To promote equality of opportunity in respect of race, gender and special needs.

Guidelines
1. The Guidance Programme begins with appropriate liaison with Primary Feeder Schools.  E g:
· Visits by pastoral staff to Years 5 and 6.
· Visits by curriculum staff to ensure curriculum progression.
· Pyramid Heads meetings.
· Cross phase projects.
2. The Guidance programme is delivered through:
· The Citizenship programme.
· The Tutorial programme.
· Schemes of work.
· Assemblies.
3. Staff involvement in Guidance includes monitoring of, and supporting students with:
· Tracking of attainment (Form Tutors, Curriculum Staff, Achievement Coordinators, Pastoral Officers).
· Monitoring of behaviour (Form Tutors, Pastoral Manager, Pastoral Officers, Subject Leaders).
· Attendance and punctuality (Form Tutors and Pastoral Officers).
· Participation in extra curricular activities (Form Tutors and relevant staff).
· Any outside agency involvement (Pastoral Officers and relevant staff).
· Extended learning Tasks (Curriculum Staff, Achievement Coordinators).
· Special Needs (SENCO and all support staff and teachers).

and supporting the students in the completion of:-

· Organisation of work experience, including preparation, monitoring and reviewing the experience (Form Tutors, Learning Mentor, Careers Personal Adviser).

· Completion of Progress File (Form Tutors, Careers Personal Adviser).

· Mock interviews (Form Tutors, Learning Mentor, Careers Personal Adviser).

· Careers interviews (Form Tutors, Careers Personal Adviser).

· Documentation relating to post 16 transition (Form Tutors, Careers Officer, Pastoral Manager).

· Option choices (Form Tutors, Curriculum Staff, Achievement Coordinators).

· Year 6 Transition Day, Year 7 Induction Day (Pastoral Officer, Form Tutors, Curriculum Staff, Achievement Coordinator (Transition)).


and delivery of the Citizenship/Tutorial programmes as required.

Appropriate time and space is provided for all the above activities be they for individuals or for groups.

Staff need to be aware that from time to time Child Protection issues may arise as a result of any of these activities and they should follow the Child Protection Guidelines in the Staff Handbook and as outlined in the Child Protection Policy.

4. Parental involvement in Guidance is positively encouraged with participation in:
· Study Skills Evenings

· Pathways Evenings

· Pathways Interviews

· Transition interviews

· Careers interviews
· Monitoring of Extended Learning Tasks 
· Monitoring of extra curricular activities
· Supporting School Policies
· Appropriate individual parental interviews
· Parent Council
5. Other external involvement is encouraged and included when and where appropriate in order to enhance Guidance.  This includes:
· Educational Support Services
· Visiting Speakers/Groups
· Careers Service
· Connections
· Barnardos
· Community Liaison Worker
· Police
· Governors
· Westfield referral Unit

· Community faith worker
· Others as necessary
6. Appropriate resources are available and include:
· An open access School Resources area where literature, computer based software and audio-visual facilities are available.  Staff are also available to give advice and assistance.
· Subject based guidance resources which enhance and support the overall provision and raise student awareness of Further Education/Career opportunities, within specific subject areas.  The Careers Personal Adviser works in  partnership with Departments to further enhance this provision.
7. Monitoring and evaluation of the Guidance Policy and associated Programmes is reviewed annually by Senior Leadership Team in line management meetings following with appropriate discussions.
Conclusion

This Policy should be viewed as an integral part of the overall development of all our students.

It should be considered in partnership with all other School Policies designed to support and encourage all to reach their full potential.
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